User Manual for Admin

E-Learning Platform and Learning module on Internal
Audit for Provincial Treasury Controller Office (PTCOQO)

Prepared by
Younglnnovations
April, 2022



Admin Guideline Table of Content:

How to login.

How to add users.
To Add user in bulk using csv

How to enroll the user in the course.

How to view the course participant Grader report.
To view particular user grade reports only.

How to view the Course Report / Activity completion list.

How to view “Jd Hedishe1”, “Ifedd Hedieha” and “Gidfhar report.
How to manage/update user information.

How to delete/suspend users.

How to manage/update “gT#HY IR and “T#9%” content.

How to manage/update course page information.

N OO w DN

10
11

12
14
15
18
19
21

To edit “UTagshar a4y, “Tag IfaaT, “&h{&=ITg TAX” content and course page banner image.

21
To edit “GTaTshaeh! IR” content.

How to manage/update Site Header menu items.
How to manage/update Footer items.

How to change the Logo and favicon

How to manage/update front-page banner heading, content, images and other

information.

How to manage courses and categories.
To Add categories
To Add courses.

How to edit course setting information.

How to add content in “37 Fgca o AHIAGE".

How to add resources[pages/files] in site pages like FIh/TAThAT feenfader (14rel).

How to logout.

23
24
25
26

27

28
28
30

31
32
35
37



How to login.

1. Go to the following url to login into the website https://elearnptco.p1.gov.np/ or
https://elearnptco.p1.gov.np/login/

2. You are on the login screen.

& Province Government
Ministry of Economic Affairs and Planning - Q
Province Financial Comptroller Office 58

Province No. 1, Birathagar

3. Login with the username and password which has been provided to you. If you don’t
have a username and password, please contact the PTCO office.

4. Once you have logged, you will be taken to the home page. Where you can see a side
menu on the left side of the screen.

B Province Government
= Ministry of Economic Affairs and Planning .
Province Financial Comptroller Office ¢ O\ -';1 O
.

Province No. |, Biratnagar

5. You can use this side menu to navigate through the site administration of the website.


https://elearnptco.p1.gov.np/
https://elearnptco.p1.gov.np/login/
https://elearnptco.p1.gov.np/admin/search.php

How to add users.

1. Click the “Site administration” at the side menu, then you will be taken to the Site
administration page.

& Province Government
Ministry of Economic Affairs and Planning -
Province Financial Comptraller Office &z Q ‘Q O
.

Province M. 1, Biratnagar

{é} Site administration Im

S{Tet TIfcaT Ugal Afdsel 3Medied
SETIIEUT UTeRIchal

UT&Iehal & Tefeid] —

2. Click “User” and “Add a new user”, then you will be taken to the Add a new user page.

B Province Government
Ministry of Economic Affairs and Planning
ince Finaneial ¢ fhice a a o -

Province No. |, Biratnagar

Site administration

Search n
Site administration Courses Grades Plugins Appearance Server Reports Development

Users

Accounts Browse list of users
Bulk yser gction
User managemen
User default preferences
User profile fields
Cohorts
Upload users
Upload user pictures

Permissions User policies

3. Fillin all the information as shown in the screenshot below and click the “create user”
button on the bottom of the page to create a user. The minimum required field are:
a. Username

b. Password

c. First name

d. Surname

e. Email address


https://elearnptco.p1.gov.np/admin/search.php
https://elearnptco.p1.gov.np/admin/search.php
https://elearnptco.p1.gov.np/user/editadvanced.php?id=-1

B Province Government

Ministry of ic Aftai planning C) Q o o

Province No. |, Biratnagar

Provincial Treasury Comptroller Office

Home Site administration Users Accounts Add a new user Blocks editing on

» Expand all
- General
Username @ I username_1 ‘I
Choose an authentication (2 | Manual accounts *
method
[ suspended account (%)
[ Generate password and notify user
The password must have at least 7 characters, at least 1digit(s), at least 1 lower case letter(s), at
least 1 upper case letter(s), at least 1 non-alphanumeric character(s) such asas *, -, or #
New password @
[ Force password change @
First name 0] I| first_name I
Surname 0] I last_name I
Email address 0] I| emain@example.com I

Email display @ | Allow only other course participants to see my email address |
MoodleNet profile (0] | ‘

City/town | ‘

Select a country | Nepal s

Timezone | Server timezone (Asiaf/Kathmandu) &

Preterred language | At (ne) +

Preferred theme | Default :

Description @ |3 A+ B I = % %0 @ ke

~ User picture
Current picture None

[ Delete picture

New picture ) Maximum file size: Unlimited, maximum number of files: 1

& Files

-~

You can drag and drop files here to add them.
Accepted file types:

Image files to be optimised, such as badges g jpe Jp=g Jpg .png

Picture description

» Additional names
» Interests
» Optional

cancel

There are required fields in this form marked O .



4. Now you will be taken to the user list page, where you can find the created user as
shown in the screenshot.

Province Government
Ministry of Economic Affairs and Planning
Province Financial Comptroller Office O\ -';1 O

Province No. |, Biratnagar

Provincial Treasury Comptroller Office

Home Site administration Users Accounts Browse list of users Blocks editing on

Changes saved x
17 Users
~ New filter

User full name ‘ contains = H

Show more...

Add filter

First name / Surname Email address Cityf/town Country Last access Edit
Achgala Dahal achaladahal@gmail.com 38 days 28 hours 0e@&
Admin User santosh.magar@yipl.com.np Nepal 4 secs &
binod binod.prasad.upadhyay binod.prasad.upadhyay@pwc.com Never 0 e &

I first_name last_name emain@example.com Nepal Never U @ & I
Hemanta Shrivastav hkshrivastavé9@gmail.com 44 days 23 hours 0 e &
Ichehha Budhathoki ichchhaSl@gmail.com 35 days 22 hours 0 e &
Nawa Raj Koirala nawa.raj.koirala@pwe.com 50 days 20 hours 0 e &
Poshak Subedi subedi.poshak@yahco.com Never 0@
Prithiviya Thapa prithiviyathapa@pwec.com 51 days 18 hours 0 e &

To Add user in bulk using csv

1. As an admin user from Site administration page. Click “Users” and then “Upload users’
@ iy e s () NP
[(searon B
St administration Gowses Grades  Plugns  Appecrance  Sever  Reports  Development

Users

Accounts Browse list of users
Bulk user actions
Add a new user
User management
User default preferences
User profile fields
Cohorts

_poo User pictures

Permissions User policies
Site administrators
Define roles



https://elearnptco.p1.gov.np/admin/user.php
https://elearnptco.p1.gov.np/admin/search.php
https://elearnptco.p1.gov.np/admin/tool/uploaduser/index.php

click “Upload users”.

(S
Upload userse
~ Upload

Province Government

Ministry of Economic Affairs and Planning
Province i i office
Province No. I, Biretnagar

=)

Example text file @ examplecsv

2. You will be taken to the “Upload users” page, Where you should upload a CSV file and

”~

Preview rows

Upload users

There are required fields in this form marked @ .

ptco-student-account W B &

File Edit WView Insert Format Data Tools Extensions Help

File (OBl Choose afile..
ptco-student-account - Sheetl.osv
Encoding UTF-8 *

Last edit was 14 minutes ago

o~ & T W% v § % 0 00 123+ Default(Ai. ~ 10 + B T
c1s
A B c
1 usemame password email
> pteostudentd pteostudent 1381 stcot+ptcostudent 1 @fcgo.gounp
2 ptcostudent2 ptcostudent2#P1 stcot+ptcostudent2@fcgo. govnp
4 pteostudent3 pteostudent3#P1 stcol+ptcostudent3@fcgo. govnp
5 picostudentd picostudentd#P1 stcot+ptcostudentd@icgo. govnp
&  ptcostudents ptcostudent5#P1 stcot+ptcostudent5@fcgo.govnp
7 picostudentd picostudent&#P1 stcot+ptcostudentB@icgo.gownp
2
9

“lastname”

Here, the minimum required field are “username”,

3. CSV file should be as shown in the screenshot below.

s A & H Eriv|b-Yr co@E W ¥ - I~
D E F G H

firstname lastname country coursel

ptco student1 NP Internal Audit Course

ptco student2 NP Internal Audit Course

ptco student3 NP Internal Audit Course

pico studentd NP Intemal Audit Course

ptco students NP Internal Audit Course

pico studentf NP Intermal Audit Course

” W H T ”

password”,“email”, “firstname”,

The “course1” field should contain a short name of the course, we can also include other
courses like “course2”, “course3” and so on.
Then all the users will be enrolled in these courses as a student role.


https://elearnptco.p1.gov.np/admin/tool/uploaduser/index.php

How to enroll the user in the course.
1. As an admin user. Click the “UredshHg%” button at the top.

B Province Government
= Ministry of Economic Affairs and Planning .
Province Financial Comptroller Office EE o\ Q Q

Province No. 1, Biratnagar

B Province Government
Ministry of Economic Affairs and Planning - -
Province Financial Comptroller Office ¢ O\ -';1 O

Province No. |, Biratnagar

Search courses Q, {é} -

3. Then you will be taken to the course page.
4. In the course page click the “Participants” icon at the side bar menu as shown in below
screenshot, then you will be taken to the Participants page.


https://elearnptco.p1.gov.np/course/

& Province Government
Ministry of Economic Affairs and Planning -
Province Financial Comptroller Office 2 Q Q O

Province No. |, Biratnagar

B Participants

Home Courses

Turn editing on

Province Government
Ministry of Economic Aftairs and Planning
Province Financial Comptroller Office
Province No. |, Biratnagar
"
2 Participants

Home Courses ol Tor d
& Badges

Turn editing on
@Csrtiﬁcutss sditing o

w Competencies

Grades

@ Home

{*) bashboard malvr
Calendar

@ Private files

D Content bank

@ Accessibility settings

B Province Government
Ministry of Economic Affairs and Planning
Province Financial Comptroller Office
Province No. 1, Birathagar

=)

Home | Courses | 3fictildeh SSETULIET dlfcsar

Participants &

® »

Enrol users

bt

&

Mutch| Any B H Select B (%]
+ Add condition Clear filters Apply filters e

15 participants found

S 2

F‘\rstnomemgBCDEFGH\_Jﬁ

-
=4
=4
o
o
o
o
o
1=
=
I<
I=
1<
=<
™~

SurnumemﬁﬂgDﬁEgﬂliﬁLMﬂQEQEﬁIQMﬂKIL
Mm
First name { Surname * Email address Roles Groups Last access to course Status
] oo S] S} S] (] ©
9 a binod binod.prasad.upadhyay  binod.prasad.upadhyay@pwc.com Student¢” No groups Never [ active LOREIRN]

6. Search the user and select the particular user.
7. Click the “Enrol User” button to enrol the user as a “student” role..



Enrol users

Select users

Assign role

Show more...

Enrolment options

first_name last_name emain

xample.com

‘ Search

‘ Student

a

Enrol users Cancel

8. Now you can see the enrol user in the course participant list as shown below

screenshoot.

Home

Courses ITedfedh SETUIENT dlfcsa

2 Participants & -

N [emms

w

Match | Any < ‘ ‘ Select 4 Q

i) + Add condition

) 15 participants found

Fifﬁlmmﬂmasgggﬁgﬂlg&;MMQEQB;IuMﬂ;iz
SurnquEEEQQEEEH 4 K L M NOZPBRQRSTIUYNYWXYZ

m

First name [ Surname Email address Roles Groups  last access to course Status

) o © S)

9 (] binod binod.prasad.upadhyay binod.prasad.upadhyay@pwc.com Students” No groups Never Emo & 0
o Ichchha Budhathoki ichchhasl@gmail.com Student4” Nogroups 35 days 23 hours [ active [O2KCTIRW
(] Renu Chamling Rai renu.chamling.rai@pwe.com student#” Nogroups 50 days 22 hours Emo & 0
(m] Achala Dahal achaladahal@gmail.com Teacher” Nogroups 39 days Emo & 0
(m] Suman Guragai sumanguragai7Z7@gmail.com student¢” Nogroups 43 days 2 hours [ Active [OXEC IR
o Rishi Khanal rishikhanal3@gmail.com Student<” Nogroups 46 days 22 hours [ active [O2ECHIRE
m] Nawa Raj Koirala nawa.raj.koirala@pwe.com %48'“/ No groups 51days 18 hours @ & 0
[m] first_name last_name emain@example.com student<” Nogroups Never [ Active (ORI
o Semantha Raj Neupane rajsemanta@gmail.com students” Nogroups 14 days 20 hours Emo & 0
[m] suresh pradhan74 suresh.pradhan74@yahoo.com Student¢” Nogroups Never [ Active (O
(m] Sujan Rai sujan rai@pwe.com Student#” Nogroups 50 days 20 hours [ active [ORECRN]
[m} Punya Ruchal punya.ruchal@yipl.eom.np students” Nogroups 58 days 1hour [ active [GRECHIRN]
(m] Hemanta Shrivastav hkshrivastav69@gmail.com Student &’ Nogroups 44 days 23 hours [ Active (ORI
(m] Poshak Subedi subedi.poshak@yahoo.com student ¢’ Nogroups Never [ Active (ORI
(m] Prithiviya Thapa prithiviya.thapa@pwc.com student ¢’ Nogroups Never [ active [OXEC RN

With selected users...

Choose.




How to view the course participant Grader report.

1. As an admin user from the course page. Click the “Grades” icon at the side bar menu as
shown in below screenshot, then you will be taken to the Grader report page.

& Province Government
Ministry of Economic Affairs and Planning .
Province Financial Comptroller Office Ee Q Q Q

Province No. |, Biratnagar

Qﬁ Participants

Home Courses

K Badges

Turn editing on

@ Certificates

Tﬁ? Competencies

Grades

'@' Home

(% bashboard
Calendar
|j‘j Private files

G Content bank

@ Accessibility settings

2. In the grader report page, you will see all the participant users and their grade point in
each activity.

Grader report

View Setup Scales Letters Import Export
Grader report Grade history Outcomes report Overview report single view User report

All participants: 14/14

Fir5ln0memAElCDEFGH\JKLMNOPQRSTUV\NXYZ

S'—“’nmrﬂem»\kBCDEFGHI.!K[MNOI"‘QFISTL!\"W}(\"Z

edi® semwdtaurar. ©

First name / Surname * Ernail oddress @ ks dEadaTEL. $ S @ L RAfdvedeat e, ¢ £ @ s AfdvmdeeiE. 8 2

binod = .

EE & bined.prasod.upadhyay@pwe.com -@ - -@,

binod prasod upadhyay

Ichehh

enenna H &  ichchhaSl@gmailcom - -Q -Q
Budhathoki

Renu Chamling Rai BE &¥  renu.chamling.rai@pwe.com -@ -Q -Q

suman Guragai  BE & sumanguragai???7@grailcom -@ - -Q

Rishi Khanal B & rishikhanald@gmail.com -Q, -Q -Q

Overall average 100.00 76.00 75.00



3. To view particular user grade reports only.
In the grader report page, click “user report” and select a particular user.

3HTedfdh SETULIEIUT dTfc3aT: View: User report

(=)

® »

& =

i
&

a.

Home Courses HTorleeh SH AT IeroT arfesst

Grades

Grade administration User report

Semanthu RGj Neupune ¢ Message R Add to contacts

View Setup Scales Letters

Grader report Grade history Outcomes report Overview report Single view

Grade item

B 3ieafde SEMUdieT arfcsar
1. HTGTTe cheATUdieruTeht afderr

2. fAfEaeTeT Shemen! HTeafees
HTILT

3. fafeiaioTer T5aTahT UaE
BIEHEGE] UelauT

4. AdAfeies @fde e
HTGTITEeh THeATae tafuT

5. foifea) Theament HTedies
T AT

Import

[SRMECEA I ICS] EEESTE I F b

7. eiIETeR] HTaTiides s udterur

8. 3Hodl HIGdeh cHEILIET

J Course total

Calculated
weight

1667 %

1667 %

1667 %

16.67 %

0.00 %

1667 %

1667 %

0.00 %

Export

Grade

100.00

75.00

75.00

66.67

100.00

75.00

75.00

0.00

466.67

| Select all or one user | Semantha Raj Neupane *

Range

0-100

0-100

0-100

0-100

0-100

0-100

0-100

0-100

0-600

View reportas | User =+

Percentage  Feedback

100.00 %

75.00 %

75.00 %

66.67 %

100.00 %

75.00 %

75.00 %

0.00 %

7178 %

Contribution to
course total

1667 %

1250 %

1250 %

nn%

0.00 %

1250 %

1250 %

0.00 %




How to view the Course Report / Activity completion list.

1. As an admin user from the course page. Click the “setting” icon at the right top of the
page and click “More”.

& Province Government
= @ Ministry of Economic Affairs and Planning C) a o o .

Province No. 1, Biratnagar

Home | Courses Edit settings

Course completion

® ®

T Filters

Gradebook setup

[B Backup
(® Restore

..
..
o ® Import

#] Copy course

| =

9 2

GIEE r

C B

2. After clicking “More”, you will be taken to the “Course administration” page.
3. Inthe “Report” section, click “Activity completion”.

Course administration

Course administration Users

Edit settings
Course completion
Filters

Gradebook setup
Backup

Restore

Import

Copy course

Reset

Accessibility toolkit

RepO rts Competency breakdown
Logs
Live logs

Activity report

Course participation
I Activity completion I

Badges Manage badges
Add a new badge

Question bank Questions
Categories
Import

Export



4. Then you can view all the course participant users who have completed the activity.
5. Also can download the Excel/CSV file as a report.

B Province Government
Ministry of Economic Affairs and Planning
Province Financial Comptroller Office
Province No. 1, Biratnagar

3Todfedh SETISIeuT drfesd & -

Home Courses SiTetifdeh chETUZISNT dlfcsat

| Activity completion 3 |

Include ‘ All activities and resources =

FirStnomBMABCDEFGH\JKLMNOFQRSTUVWKYZ

SUrnumEMABCDEFGH\JKLMNOPQRSTUVW)‘{VZ

9 | searie SECdeNE TR
© ;e SEw seEte .
D g a1 e SEUeT

® it
oWTUTQT;I'

First name [ Surname Email address

binod binod.prasad.upadhyay binod.prasad.upadhyay@pwec.com f o .
Ichchha Budhathoki ichchhaSl@gmail.com H . .
Renu Chamling Rai renu.chamling.rai@pwe.com . 1
Suman Guragai sumanguragai7?7@gmail.com . ]
Rishi Khanal rishikhanal3@gmail.com e e
Nawa Raj Koirala nawa.rajkoirala@pwc.com . e
first_name last_name emain@example.com H .
Semantha Raj Neupane rajsemanta@gmail.com v ]
suresh pradhan74 suresh.pradhan74@yahoo.com . e
Sujan Rai sujanrai@pwe.com . H
Punya Ruchal punya.ruchal@yipl.com.np O 1
Hemanta Shrivastav hkshrivastavé9@gmail.com . .
Poshak Subedi subedi.poshak@yahoo.com ] HI TS I H H
Prithiviya Thapa prithiviyathapa@pwe.com [ I I ] e

Download in spreadsheet format (UTF-8 .csv)
Download in Excel-compatible format (.csv)



How to view “qd Hediehat", “3ifecdd HedlehsT" and “Hiafshar

report.

1. As an admin user from the course page. Click “qd Heaiehal", “37fectd HoAlehal" or

Province No. |, Biratnagar

)

yo
<

Submit feedback

g

B Province Government
Ministry of Economic Affairs and Planning -
Province Financial Comptroller Office e O\ -';1 O

3T S5eTadtelur difcsal

Home Courses STeTfeas SSETIIelTT arfesat General T Feidmer

Overview Edit questions Templates IAﬂulyﬁ I I Show responses I ISth nonfrespondentsl

3 2

Overview

Submitted answers: 2
Questions: 12

Answer the questions

2 =2 B

2. Click “show responses” to view the user response answers report.

gd Al

Overview Edit questions Templates Analysis Show responses Show non-respondents

Non anonymous entries (2)

Showing only 10 first questions, view individual answers or download table data to view all. x

Download table data as ‘ Comma separated values (.csv)

-

(o751 Jiedile Hedfds edfis danfdd
odiguiesl  Samdeviel  Sandaviel  Saudeviel  wif@rs
S @ o S} @

et ki ATHATT 2 I

et EHT e el 2jie

First
name [ it o1 E
User Surname MEdides
picture  ~ Groups Date DI,
© e © © S
Semantha Monday, 21 C]
Rgj March 2022,
Neupane 11:28 AM
$ student Wednesday, 3™
userl 16 March
2022, 2:41
PM
Previous activity
J to...
« — - ump to.

Next activity

M 1. HTeTdes SSETULIelUTea! ufead »

3. Similarly view the “3feda Fedieha" and

“gfafshar. Response report.



How to manage/update user information.

1. As an admin user from the “Site administration” page.
2. Click “Users” and “Browse list of users”.

Users

Accounts

Permissions

B Province Government
Ministry of Economic Affairs and Planning
Province No. 1, Biratnagar

Search

Browse list of users

B User aCue
Add a new user

User management

User default preferences
User profile fields
Cohorts

Upload users

Upload user pictures

User policies
Site administrators
Define roles

Site administration Courses Grades Plugins Appearance Server Reports Development

3. Inthe user list page, you can use filter to find particular users and click “edit” icon
4. OR directly click the “edit” icon at the right side, if the user is already present in the list.

Provincial Treasury Comptroller Office

Blocks editing on

Home Site administration Users Accounts Browse list of users
17 Users
~|New filter

User full name contains =

Show more...

Add filter

First name | Surname
Achala Dahal

Admin User

binod binod.prasad.upadhyay
first_name last_name
Hemanta Shrivastav

Ichchha Budhathoki

Nawa Raj Koirala

Poshak Subedi

Email address
achaladahal@gmail.com
santosh.magar@yipl.com.np
binod.prasad.upadhyay@pwc.com
emain@example.com
hkshrivastavé9@gmail.com
ichchhaSli@gmail.com
nawa.rajkoirala@pwe.com

subediposhak@yahoo.com

City/town

Country

Nepal

Nepal

Last access Edit

p—
39 days 2 hours 0 ef &
20 secs &
Never o

Never u

36 days 1 hour o

@)
U @
45 days 2 hours 0 ®
U @
50 days 23 hours U @

@)

8 e s s e e

Never u

3


https://elearnptco.p1.gov.np/admin/user.php

5. Edit the user information and click “Update Profile” at the bottom of the page.

Home Users

first_name last_name

Preferences User account Edit profile

first_name last_name

~ General

-

-

-

-

Username

Choose an authentication (@

method

New password

First name
surname

Email address
Email display
MoodleNet profile
City/town

Select a country
Timezone
Preferred theme

Description

User picture

@ @ o o0 O

Additional names

Interests

Optional

» Expand all

| username_update |

| Manual accounts : |

0 Suspended account @

The password must have at least 7 characters, at least 1 digit(s), at least 1 lower case letter(s), at
least | upper case letter(s), at least 1 non-alphanumeric character(s) such as as *, -, or #

password_update &7 | @

() Force password change @)

| first_name_update |

| last_name_update |

| emain_update@example.com |

| Allow only other course participants to see my email address +

| Nepal s |
| server timezone (Asia/Kathmandu) 2 |
Default s
1 A B I E EE E % &% © BB ¢ & 3 wr

Update profile

There are required fields in this form marked O .



6. Now you can view the update information in the user list page.

Changes saved x

17 Users
~ New filter

User full name ‘ contains

Show more...

First name [ Surname Email address City/town Country Last access Edit
Achala Dahal achaladahal@gmail.com 38days3hours U ® &
Adrmin User santosh.magar@yipl.com.np Nepal now &

binod binod.prasad.upadhyay binod prasad.upadhyay@pwec.com Never U e &

I first_name_update last_name_update emain_update@example.com Nepal Never U ® & I

Hemanta Shrivastav hkshrivastavé9@gmail.com 45days2hours U ® &
Ilchchha Budhathoki ichehhabl@gmail.com 36 days 1 hour U ® &
Nawa Raj Koirala nawa.rajkoirala@pwc.com 50days23hours U ® &

7. OR
8. Also you can edit the user information for the user profile page. In the user profile page
click “Details” and “Edit profile” to edit user profile information.

& Province Government
Ministry of Economic Affairs and Planning - .
Province Financial Comptroller Office I a o8 ©

Province No. |, Biratnagar

User profile

Home Users first_name_update last_name _update View profile

Courses Details

User details Reports
H Edit fil Today's logs
first_name_update odayslogs
I d Email address All logs
GSt_nG me—up ate emain_update@example.com Outline report
Country Complete report
[ © Send message } Nepal Grades overview
Grades
[ £, Add contact J

Course details Administration

Course profiles

HTotifdeh SSETaIEvT difesar

Preferences

Log inas




How to delete/suspend users.

1.

As an admin user from the “Browse list of users” page.

S

Provincial Treasury Comptroller Office

Province Government

Ministry of Economic Affairs and Planning
Province Financial Comptroller Office
Province No. |, Biratnagar

(o)

Home Site administration Users Accounts Browse list of users
17 Users
~ New filter

User full name contains +

Show more...

Add filter

al

Blocks editing off

First name [ Surname Email address City/town Country Lastaccess Edit
Achala Dahal achaladahal@gmail.com 39 days 4 hours U e @&
Admin User santosh.magar@yipl.com.np Nepal 4 secs &

binod binod.prasad.upadhyay binod.prasad.upadhyay@pwc.com Never ] ]
first_name_update last_name_update emain_update@example.com Nepal Never Tle |&
Hemanta Shrivastav hkshrivastav69@gmail.com 45 days 3 hours u) fo e
Ichchha Budhathoki ichchhaSl@gmail.com 36 days2hours | f@ &
Nawa Raj Koirala nawa.rgj.koirala@pwe.com Sldays u) fo e
Poshak Subedi subedi.poshak@yahoo.com Never e [
Prithiviya Thapa prithiviya.thapa@pwec.com 5ldays 22 hours | f@ |i&
Punya Ruchal punyaruchal@yiplcom.np Nepal 58 days 4 hours u) fo ke
Renu Chamling Rai renu.chamling.rai@pwec.com 51 days 2 hours ] [ [

2. Click the “Delete” icon to delete the user.
3. Click the “suspend” icon to suspend the user from the site.

Deleting an account results in user data being permanently deleted. If you wish to retain
any data, you should instead suspend the user's account. Suspended user accounts
cannot log in or use web services


https://elearnptco.p1.gov.np/admin/user.php

How to manage/update “gT#T §1X” and “@&9h” content.

As an admin user, Go to the “&T#H IR” or “HFIH” page.

Let's go to the “BFIe” page.

Click the “settings” icon at the top right side of the page and click “Edit Setting”.
Then you will be taken to the “Updating Page”.

s

& Province Government
Min of Economic Affairs and Planning -
brovinis Fincmein Comptroter oen > (TP Qa4 o

Province No. |, Biratnagar

i
g Provincial Treasury Comptroller Office
Home Site pages  @#EH
i}
0 EiCEC -
I ++* Edit settings I
3irfefds AT a2 ATdeT AT == Locally assigned roles
UGel &l folleid wrafes ** Permissions
weerst. |, faereeie, Hlggm == Check permissions
Wiel: 021463338 *+ Filters

= Competency breakdown
TTd: 021463340
* logs

Bdle: stcol @fcgo.gov.np, provincel.ptco@gmail.com «s Backup

*** Restore



https://elearnptco.p1.gov.np/mod/page/view.php?id=93
https://elearnptco.p1.gov.np/mod/page/view.php?id=94

5. Edit the “Page Content” and click “Save and return to course” OR “save and display”
button at the bottom of the page.

B Province Government
Ministry of Economic Affairs and Planning
Province Financial Comptroller Office O\ Q‘ O

Province No. |, Birathagar

Provincial Treasury Comptroller Office

Home Site pages D Edit settings

e Updating: Page®

b Expand all
~ General
Name O] |EFNT§
Description 1T A B I EE== % S 0 @R ¢ &3 we
4
Display description on course page (%)
~ Content
Page content Ol v+ A B I =2 == % % 0 @B & & @ we
3Mfefeh AT deil TToTell HaATd
vgel S foldeh drafed
TERl 3. 1, faeTeaTe, AiesaT
Wlai: 021463338
TRITeE: 021463340
ECC stecol@fcgo.gov.np, provincel.ptco@gmail.com
Vi

» Appearance

» Common module settings
» Restrict access

» Tags

» Competencies

There are required fields in this form marked O .

6. Similarly change the “Page Content” of “BTHT ¥R” page.



How to manage/update course page information.

1. As an admin user from the course page. Click “Turn Editing on”.

B Province Government
Ministry of Economic Affairs and Planning -
Province Financial Comptroller Office 2 o\ ‘D‘ Q

Province No. 1, Biratnagar

=)

Home Courses eaile ford

®

Turn editing on

@ o

i
SIGICAE L]
GIUEE

i
&

2. To edit “aTaTsher TEl”, “¥ad AfaaT, “SidATS TR content and

course page banner image.
a. Click the “setting” icon as shown in the screenshot below.

b. Click “Configure block coursebanner_footer block” as shown in the screenshot
below.

& Configure block _coursebanner_footer block
@ Hide block_coursebanner_footer block
[# Permissions
& Check permissions
TTeImAE a1 ;f E U Delete block_coursebanner_footer block
I HToifdeh SHTINLIUISS SHERATH| LARATaT q2Al S| AT HUITAIE S
HaTadTelaTds ! JUTEae FTTdaT ITei, Sieeles Tresell I1a] Ual Cel, falerat e dhigel
Tesil 3T SaTeR! wle 1=, 2E=iTe! 3Tedideh fers=or

WUTTest den SodTesatan

e e




c. Edit/ update the field as shown in the screenshot below.

Configuring a block_coursebanner_footer block

b Expand all
~ Course Duration Statement

Data ‘ uTsEeha st ‘

value ‘ 20 gUer ‘

¥ Course Type Statement
Data ‘ CEREIGE ‘

value \ ST TTTaiaT Tiers wfde \

v Course Level Statement
Data ‘ il &ae ‘

value HEOH 3+

~ Optional Image

Maximum file size: Unlimited, maximum number of files: 1

Image Upload

Ellipse 32.png
Accepted file types:
Image (GIF) i

Image (JPEG) jpg
Image (PNG) png

~ Optional UTGIhd gofgld — link

optional link ‘ #course-start

» Where this block appears
» On this page

Save changes Cancel

d. Click “save change” to update the changes.



. To edit “dTaTshaTshl SR content.

a. Click the “setting” icon and “Configure HTML block” as shown in the screenshot
below.

DA A2 QST BT a1 i A

TGIDA HToTlTIeh THEATTILIUTSS THERITeh! TR defl 1] Wu‘ﬂ'ﬂ?ﬂ’gﬂl Configure HTML block

gafaehTeIdTeh J[UTEdE HIYel I, SieRiTes TTesetl 715 Uel Uel, faterer ae
OTe55T1 AT STTDI Ti1d a1, HeATeh! Ao fded fadeuT YuTest dai &
ot TN HT T T3INMIot ¢ ANMEED! aMENeT el HEMea! BTl
TTd faat TanTes It UTaeehdles JToaied ohal USIeUT TR[gas o]
TSR] HTALTD Tl [AuTeh! Aleidld! faow| Tt UTaawmetd! J6ed
Joofad gt dafde ¢ sl serar sfagl e 8t | sreafdes
SaTadienTe A e FAifee TaRms, Hedide fade=oT Tt L. -,
Tener=Tan hfend oE HIe ITef HTDIe U1 UG HIEITasTE Taf
HATARTD S |

Hide HTML block

Permissions

Check permissions

BN E RN NENC [

Delete HTML block

b. Change the block “content” and click “save changes” to save the final changes.

B Province Government
Ministry of Economic Affairs and Planning -
Province Financial Comptroller Office O\ ‘g‘ Q
Pravince No. |, Biratnagar
Configuring a block

Home Courses HTodfdeh chEATIZIeluT difesa Configuration

Configuring a block

b Expand all
~ Block settings

HTML block title ‘

Content 0] 1 A B I = &=

UTGdchAh] T

Silodideh SETIEIUTS eielleh] cdaeelUs] deil S5 #Uehl UUIclgdh] WaTdehTdldreh! I[uiede JA1de] Jd],
TTRITESS TTeHaTT ITef Tt U, ToIIaT il ThTalel UTehall oiT S1afUeh! ulid JTai, e, HTowli2 foeea 0T HUTest
TRl EHTCeTa gl elded] T Udl BIT3el 2 SaTetIeae! SaeTal aell Heedn! SIvl aedd dand faal
BTEIS Tl UTwcheaies HTetildeh BT UeIUT SEeIR chEUe 180T STastidl HTaedd Jedl [audes!
TTeTahTe! a3l UTaasRaTds! 3227 oSl Joosiaid [auaeis daiid ¢ HIITd SETal Hfalghe ol & |
HMledfdeh Seradienuies fdeiy a1l wilfEe ey, Hiodfee folTeAUT JuTTes! dell Eeersia diond a8
I IET AT Il UTGAEhaacals SIS TehIE e AT 2eh B |

% ¥ © Ea B ¢ & 7 wp

A

* Where this block appears

» On this page



How to manage/update Site Header menu items.

1. As an admin user from the “Site administration” page.
2. Click “Appearance” and “Theme settings”.

Appearance

Themes

& Province Government
Ministry of Economic Affairs and Planning
Province Financial Comptroller Office
Province No. |, Biratnagar

Logos

(omae) a a0

Site administration Users Courses Grades Plugins Appedrance Server Reports Development

Course card colours

Calendar
Blog
Navigation

HTML settings
Moedle Docs

Default Dashboard page
Default profile page

Courses

AJAX and Javaseript

Manage tags

Additiondl HTML

Templates
User tours

Theme settings

Boost
Classic
Moove

Moovec Child

3. Inthe “Theme settings” page find the “Custom menu items” section.
4. Add menu item and its url separated by “|” in new line, For example:
courses | https://elearnptco.p1.gov.np/course/

5. Add sub menu items started by

, For example:

-Science | https://elearnptco.p1.gov.np/course/science
-Math | https://elearnptco.p1.gov.np/course/math

S

Province Government

Ministry of Economic Affairs and Planning
Province Financlal Comptroller Office SIS Q o ©

Province No. |, Biratnagar

Display logged-in user in

secure layout

logininfoinsecurelayout

Default: No

If enabled, the logged-in user’s full name will be displayed in the navigation bar when attempting a
quiz or other activity using secure layout.

Custom menu items
custommenuitems

UGG |/course/

L

Default Empty

A custom menu may be configured here. Enter each menu item on a new line with format: menu text, a
link URL (optional, not for a top menu item with sub-items), a tooltip title (optional) and a language
code or comma-separated list of codes (oplionat for displaying the line to users of the specified
language only), separated by pipe characters. Lines starting with a hyphen will appear as menu items
in the previous top level menu and ### makes a divider. For example:

Courses
-All courses|/course/
-Course search|/course/search.php

6. Click “save changes” at the bottom of the page to save the changes.


https://elearnptco.p1.gov.np/admin/search.php

How to manage/update Footer items.

1. As an admin user from the “Site administration” page.

2. Click “Appearance” and “Moovec Child”.

3. You will be taken to the “Moovec Child” setting page.

& Province Government

Ministry of Economic Affairs and Planning -
Prevince Financial Comptroller Office n

Province No. |, Biratnagar

Site administration Users Courses Grades Plugins Server Reports

Appearance

Themes

Logos
Course card colours
Calendar

Blog

MNavigation

HTML settings

Moodle Docs

Default Dashboard page
Default profile page
Courses

AJAx and Javascript
Manage tags

Additional HTML
Templates

User tours

Theme settings
Theme selector
Boost

Classic

Jooyve

Moovec Child

Development

4. Click “Footer” and update the footer item as shown in the screenshot below.

Moovec

General Advanced Frontpage Forum

open footer link in new tap
theme_moovec | footerlinknawtap

footer_l hame

theme _moovec | footer_
footer_1 link
theme_moovec | footer_1_link

Footer_2 name
theme_moavec | footar_2

Footer_2 link
theme_moovec | footer_2_link

footer_3 name
theme_maaoves | faoter_3

footer_3 link

No ¢ |Default: Yes

| EElE) ‘jemull R EE

footer_1 name

| https:/ [elearnpteo.pl.gov.np/mod/ page/view.php?id=9: ‘ Default: [mod/page/view.php?id=95

footer_1link

| HH "_]elmull T

footer_2 name

| https:/ [elearnpteo.pl.gov.np/mod/ page/view.php?id=9. ‘

Default: https://ioudit.staging.yipl.com.np/med/page/view.php?id=95
footer_2 link
| GBS ‘ Delault: TETHAES

footer_3 name

| httos://elearnpteo.ol.aov.nplcourse/ ‘

5. Click “save changes” at the bottom of the page.


https://elearnptco.p1.gov.np/admin/search.php
https://elearnptco.p1.gov.np/admin/settings.php?section=themesettingmoovec

How to change the Logo and favicon

1. As an admin user from the “MoovecChild” setting “General” page.
2. Change the logo and favicon as shown in the screenshot below.
3. Click “save changes” at the bottom of the page.

- Pravince Government
Ministry of Econamic Affairs and Plannin
inao i P office ( ST )

Prowince Mo, |, Biratnagar

Moovec
General Advanced Frontpage Footer Forum
Loge
= Files
province-lo_
Default Empty
The loge is displayed in the header.
footer logo

province-lo_.

Default: Empty
The logo is displayed in the footer

Custom favicon

thema_maaves | fovicon ﬂ

Maxirmum file ize: Unlimited, maximum number of files: 1
HiEm®m

-~

Maxirmum file size: Unlimited, maximum number of files: 1
B i=Em

Maxirnum file size: Unlimited, maximum number of files: 1
2B =B



How to manage/update front-page banner heading, content,
images and other information.

i

1. As an admin user from the “MoovecChild” setting page. Click “Frontpage’

Moovec
General Advanced Frontpage Footer Forum
Disable frontpage login box 1 pefault No

theme_moovec |
disablelientpageiodoos 1 yay check it, the frontpage login box will be hidden and a link to the login
header bar.

Disable teachers picture ) pefault No
theme_moovec | disableteacherspic

2. Update and required field and click “save changes” at the bottom of the page.

Default: Perfect Learning System

Bannes Headlng ‘ SATeTIeeh SEMTENT aTfesat

therme_moovec | bannerheading

Enter Banner Heading Text

Banner Content TS TIIAT et Bfhel Herifees SETILIENT Taehal

thamea_moovec | bannercontant

Default:
Lorem Ipsum is simply dummy text of the printing and typesetting industry.

Enter Banner Content Text

view courses txt | oI 28 TTefETe — |Default:m'ﬂa%‘lm gl —

thema_moovec | viewcoursastyt

statement like : UTET5Ha 2afgie] —

view courses link | [course/view.php?id=2 | Default: Empty

theme_moovec | viewcourseslink




How to manage courses and categories.

1. As an admin user from the “Site administration” page.
2. Click “Courses” and “Manage courses and categories”.

3. You will be taken to the “Course and category management” page.
3 Province Government .
@ sy a8 ©

Province No. I, Biratnagar

Site administration

| Search B

Site administration Users Grades Plugins Appearance Server Reports Development
Courses I Manage courses and categories I
ourse custom rields

Add a category
Add a new course

Restore course

Course default settings
Download course content
Course request

Pending requests

Upload courses

Activity chooser Activity chooser settings
Recommended activities

4. To Add categories

a. Click “create new category”.

B Province Government
Ministry of Economic Affairs and Planning
Province Financial Comptroller Office 2 o\ ‘D‘ Q

Province No. 1, Birathagar

Provincial Treasury Comptroller Office

Home Site administration Courses Manage courses and categories fafder
COU rse Ond CGtegory mda nogement Viewing: Course categories and courses ~
| Search courses n
Course categories fafder

Credte new category Create new course

Sort courses ¥

I D «es TR @ &~ =3 Per page: 20 ~

Sorting + [| srRp oamemaeds @60 e

| Selected categories %

| Sort bv Cateaory name ascendina £ Showing all 1 courses

b. Fill the field as required as shown in the screenshot below.


https://elearnptco.p1.gov.np/admin/search.php
https://elearnptco.p1.gov.np/course/management.php

C.
category as “Top”.

For example we have kept the category name as “category_name” and parent

Provincial Treasury Comptroller Office

Home Category: fafder Add a subcategory

Add new category

Parent category

__

Search

v
Category name 0] I category _name I
Category ID number @ ‘ ‘
Description 1 A B I = iE=EE % $

Create category

Click “create category” then a new category will be created

Province Government

B
Ministry of Economic Affairs and Planning
Province Financial Comptroller Office €2

Province No. |, Biratnagar

Course and category management

a o O

Viewing: Course categories and courses ~

| Search courses

Course categories

Create new category

category_name

Create new course

Sort courses ~

| Sort by Course fullname ascending  # |

Sort

faman I

D «=s TAfAEN ® v =3 Per page: 20 ~
No courses in this category
=** category_name ® ~& -~ 1}=]
I D ey Move Choose... *
Sorting | Selected categories  # d
course
| Sort by Category name ascending 3+ | s to...



5. To Add courses.
a. First select the category in which you want to create a course then click “create
new course”.
b. For example, in the screenshot below, we have selected the category
“category_name”. And then click the “create new course” button.
@ e o s s (o “ao0-

Province No. |, Biratnagar

Course and category management Viewing: Course categories and courses -
‘ Search courses E
Course categories cotegory_nclme
Sort cott
[] = fafder @ V&~ & Per page: 20 ~
No courses in this category
+== cat @ A&~ o<_>|

I O category_name Move — R
selecte

o :
course

‘ Sort by Category name ascending 4 ‘ sto..

Sort by Course full name ascending ~ # ‘

c. Fill the field as required and click any “save and return” or “save and display”.
Provincial Treasury Comptroller Office

Home Site administration Courses Manage courses and categories Add a new course

Add a new course

~ General
Course full name [0R0] I course_name_01 I
Course short name O @ I course_01 I |
Course category @
Search v |
Course visibility @
Course start date @ | 12 + H April + H 2022 * H oo =+ H oo ] ‘\_I
Course end date @ | 12 & H April & H 2023 = H o0 = H o0 = ‘\_l [ Enable
Course ID number @ l:l

v

Description

v

Course format

v

Appearance

-

Files and uploads

v

Completion tracking

v

Groups

v

Role renaming @

v

Tags

sove cr lapicey [RERREE



How to edit course setting information.

1. As an admin user from the course page. Click the “setting” icon at the right top of the
page and click “Edit settings”.
2. Then you will be taken to the “Edit course settings” page.

3 Province Government
@ Ministry of Economic Affairs and Planning C) a o © .

Province No. 1, Biratnageir

=

Home | Courses Edit settings

Course completion

&®

Y Filters
Gradebook setup

[ Backup

® Restore

® Import
] Copy course

S 2 & 2

< Reset
a-I-UT = N [ma Accessibility toolkit

® | B

3. Where you can update all the course setting information and click “save and display” at
the end..

Edit course settings

- General
Course full name O @ | sreis demdema
Course short name O @ | Internal Audit Course |
Course category @
| Search v |
Course visibility @
Course start date @ | 16 + H September = H 2021 + H 0o * H 00 * |
Course end date @ | n + H April = H 2022 + H 10 * H 44 * | [CJEnable
Course ID number @ |:|

Description

v

Course format

v

Appearance

v

Files and uploads

v

Completion tracking

v

Groups

v

Role renaming @

-

Tags

Save and display



How to add content in “3/eg Fgcaqol HFHIAEE".

As an admin user.

From course page click MWW
OR

From the footer click “TrHEIES”

s

UIGIchd

I 3 Hgdquf AefiEs I

e Acdichal

1. 3fTodfddh SSeETUieuTeh ufdad

Province Government ; TRt fRenfader (STt )
Ministry of Economic Affairs and Planning i £ e 5
Province Financial Comptroller Office 2 = fe er (E"QI'Sh)

0., Biratnagar

B Province Government
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3HTodfcdh SSeTIcIeuT difcda

2
Home Courses HToa(deh oy EATUSIeiuT arfess General 3o AgTaqUl erdidlEs Browse by date
= 3ol FAgTAYUl ATMES -
| Search | Q ‘ Search full text
o Add a new entry
Browse by alphabet Browse by date
]
Sort chronologically: By last update | By creation date
M

G- & - AP ehT- T - S b g &bl - STt S-S ST &

0® IC-TH-ghol-Fd-dhbdrsem!- Hediem-Bmaeeml-1pdf

@ & T


https://elearnptco.p1.gov.np/mod/glossary/view.php?id=95
https://elearnptco.p1.gov.np/mod/glossary/view.php?id=95
https://elearnptco.p1.gov.np/mod/glossary/view.php?id=95

6. Fill the field as shown in the screenshot below and click “save changes” at the bottom of

the page.

Home Courses

HTedle cSETUZ 2T dlfcsal General 3o Hgeayul deidlies Add a new entry

3o Agcaguf ATTES

~ Generdl

Concept

Definition

Keyword(s)

Attachment

» Auto-linking

» Tags

nawETIBﬂﬂg

b Expand all

il
.
Il

1 A B I &= E

% N O M H ¢ W™ P we

if there is no content / definition, then keep some space
[click space from the keyboard.]

/J

Maximum file size: Unlimited, maximum number of files: 99
E— —

E— if there is any file to be upload,
upload the file here.

Screenshot ...




7. Then the new entry will be shown in the HPIW‘TWW page.

314 Ul AFfiEs -

‘ Search l Q | Search full text

Add a new entry

Browse by alphabet Browse by date

Sort chronologically: By last update | By creation date ~

N3 - - A b1~ &l - e g &bl - 3ot deh - S ETUL 0T

@ Io-Ed-atbol-Ed- A - ATt Edel a1 pdf

% @ O @&
AT Cal
ThETIEeoT Bel

% @ O @&
dgloodd] I?Nlcr‘)id? Cblﬂlfo‘)d - pbledgem
HETCHE [GRIeHd BIdied - WBIEdEs

% @ O @&
eIl fAdead BRI - Cal/fagar
AETsE] fodea sried - Ue /e

% @ 0O @&
LS H [l BRIfGT - AR SEeifdds
ARG (el odes Med - (HEdl sleieds

% @ O @&
new HIEHU,'HE
® Screenshot 2022-04-1 at 10-56-37 3T FEEAYY AEES.png

% @ O @&

Next activity

gd Aegine »

P

Jump to..




How to add resources[pages/files] in site pages like

HFGh/IAITehdT [GATTAGT (sT9Tel).

1. As an admin user

2. Go to the “Site administration” page.

3. Under the “Site administration” section find the “Front page” and click “Front page
settings”.

Site administration

Search n
Site administration Users Courses Grades Plugins Appearance Server Reports Development

Notifications

Registration
Moodle services
Feedback settings
Advanced features

SeCurity IP blocker

Site security settings
HTTP security
Notifications

Front p(]ge Front page settings

Mobile app Mobile settings

4. Then you will be taken to the “Front page settings” page.
5. Find and check the “Include a topic section “ and click “save changes”.

B Province Government
Ministry of Economic Affairs and Planning - -
Province Financial Comptroller Office Ee O\ ‘Q O

Province No. |, Biratnagar

o This specifies the maximum depth of child categories expanded when displaying categories or combo
list. Deeper level categories will appear as links and user can expand them with AJAX request.
&
Maximum number of courses 200 Default: 200
frontpagecourselimit )
Maximum number of courses to be displayed on the site’s front page in course listings.
@ Include a topic section Default: Yes
numseactions
] If selected, a topic section will be displayed on the site's front page.
Number of announcements Default: 3 G
newsitens
Comments displayed per page Default: 15
commentsperpage )

Default frontpage role

‘ Authenticated user on frontpage (frontpage)
detaultirontpagercleid

Default: Authenticated user on frontpage (frontpage)

Save changes



https://elearnptco.p1.gov.np/admin/search.php

6. Go to the “Dashboard” and click “Customise this page” as shown in the screenshot.

Province Government
Ministry of Economic Affairs and Planning -
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Customise this page

16/0 1

Active [ Suspended users Total courses Online users(last 5 minutes)

Not calculated yet

Disk usage(moodiedata)

7. Go to the site homepage
8. Now, you will see content as shown in the screenshot below.

B Province Government
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+ @ Vi Edit ~
& V' Edit ~

o+ Vi Edit ~

D Available but not shown on course page

®
o

® Addan activity or resource

o EEEETS

Add a new course

Province Government gt ane 3 waNTeaf fEenferder (aurest )

Ministry of Economic Affairs and Planning - ~
Pro ) UeNTal feenfaiaer (English)

9. Here, you can add other content by clicking “add an activity or resource”.

10. After you added the resources.

11. Save the link to any other place.

12. Again go to the Dashboard and click “Stop customising this page”.

@ syt o e aa o -

Province No. |, 8

Reset page to default | Stop customising this page |

Not calculated yet il 16 [ 0 1

Disk usage(moodledata) Active | Suspended users Total courses online users(last 5 minutes)

Learning plans LR



13. Again go to the “Front page settings” page.
14. Find and uncheck the “Include a topic section “ and click “save changes”.

B Province Government
Ministry of Economic Affairs and Planning -
Province Financial Comptroller Office O\ g O
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This specifies the maximum depth of child categories expanded when displaying categories or combo
list. Deeper level categories will appear as links and user can expand them with AJAX request.

Maximum number of courses Default: 200
frontpagecourselimit

Maximum number of courses to be displayed on the site’s front page in course listings.

] Include a topic section [ pefault: Yes
numsections
] If selected, a topic section will be displayed on the site’s front page.
Number of announcements Default: 3 e

newsitems

Comments displayed per page

Default: 15
commentsperpage
Default frontpage role ‘ Authenticated user on frontpage (frontpage) 4

defaulttrontpageroleid

Default: Authenticated user on frontpage (frontpage)

How to logout.

1. Click the profile icon at the page header.

& Province Government
Ministry of Economie Affairs and Planning -
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2. Click the “Logout” button to logout from the site.

& Province Government
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Dashboard
Profile
Grades
Messages

Preferences




